
Dated, Thiruvananthspul"am, M.OS.2D19 

Sub:- Finance Depaanient - charge to an ot%cer in the absencc of original D W  
- Etlstructidns -- issued - 

Ref:- I .  IFMS review nleeting on 15. 
1. hlwt ing chaired by Addit ion I Uepi 0 1 1  13-03-20 i9. 

olnc to the notice ot'tiok~ ttha lower level, lion gazetted rrnployccs arc being given charge of 
sence o f  actual DDO to handle trtzasury operations. tn the meeting rekrred a h v e ,  it was 

:I circulsr direction to direct a-lf Head of the Departments to ensure that the charges of 
ill the ahstlies ot'actual LIDO is to be assigned to the senior rnost gazetted ogcer  it1 that ufZice and 

cttcd ofticcr to hand over the charge then the sarn? is'to be given to the IIIXI of tk 
I. illc >allic J ~ p ~ i r t ~ t ~ e t ~ ~ .  I l ' t l l ~ ' ~ t "  ib I I ~ )  t ip i i i )~~ it1 gii c$Ii,~~'g~ to ii g d ~ u i l d d  ~ l f i ~ ~ f  the 
o a little bit distant, then coulmrsignature by a superior gazetted ofticer i s  insisted and 

11)iniwion woultl be enabled to that aurhority only. ti has also pointed out that thc major cc3nstrait1 in 
ning DSC' to I)I)Os \tho are not actual DDOs & hence the implementation of the same in all 
Irncnts hr c-subn~issiun of salary and other bills zither throuyl~ SPAIIE: or in BiMS, EMLI, 

In the ci~c'~.:..;rnnc.c~. !hc fbllo\\ ing inilr!:ctio~~.i :LL.C i.,sut?~l So! h c t  c~~inplinnc: I?! tltc :icj,,~r.l~::c~~tt'li 
autllorities licncttii~~~li. 

1. In the ~ * i + s l ~  ot'.;~naII ufficcs, i+here thcrc is no other grr~ettzd oiticcr than DDU. tlun in tltc absence 
oI'I)DO, the role can be ussigned to the t1e;isest IJDO u f  svnlc ui'fice under the s,rlne dcpartmen~ or 
to an c)t'iic~i. ill tlic ottioe uith scale of pity riot k b w  that of';\ Junior Superintcncletlt (if no nearest 
vfficc undcr the treasury jurisdiction of tl lat  oftire is available). 

2. In !!I\: L~:,L. cr; 's~hc)~l~.  the same ca!l hc g i t e i ~  t i t  tIic seniit~r nio:t :;.rclier in tl1s1 ..:!,1:01 i~?iti:rll! tilr a 
pcrictd of' tlrrcu rnontl~s ~ n d  extendable to a period ot' tlirtc months at a stretch, til l  new 
I-iM'Pri~~ztpal look charge. 'l'hc I)EOiAEO!RWDil)DCE (as the case may be) \+auld issue 
Ileccssury orders in this regard each time. 

3.  I n  the cuoe ol'airicd institutions. the same can kt: assigt~ed only u it11 rllc apprci\aI of [he ;~uthur i t j  
concerr:ed tuld e-submission would be permitrcd to rhat countersigning autkority only. 1 

cases, another gazetted offiiccr nmy be given the charge of DDC) in the absence ol' 

case cif depanmrnts like Registration, NCC' etc tchcre Jr Supdt level officers are 31re:ldy 
a\ IIDO, arid i l l  that case, only the nearcsl DDO alone be given charge. 

IS o ~ ~ l y  one oftice is 2 district and no cttller eligible ol'ticer satisfying the above criteria (L) 
ble 111 ~liat ottice, the11 thc charge is 111 be itssigned to the senlorm1)st otlices in that oflice 

thr. 3iii~r~)cal of HOD. 

xi\.  ;ill I-ltad t)K the 1lttpartlrte1)ts ;ire direcred rrt t3ltr;zrvc thcst. fnstructiorls tihilc. 
to an ot1ic.r.r in time absence of original UIX). This would hclp to tlnvt. n clcrrr idc:~ 



may be given DDO privilege in 

is circular to all the DDOs under the contml 

to all Treasury Officers to observe these 
ury Applications tike BiMS etc. 

Satnjeev Kaushik IAS, 
Principal Secretary (Fin-Res) 

Fo~wrdcdbBy Order 

* 




